ORACLE

USER PRODUCTIVITY KIT

Job Aid

User Preferences-2: Assigning a Proxy

Step

Action

Click your Name drop down.

Click Preferences.
B e x @ Gummmm

I Get Unifier Mobils App

Preferences

Proxy For »
Notifications
e Lastlogin: 12/12/2019 04:50 AN

Sign Out

-~ ® Late Not Started In Progress

0 1 ]

Once in Preferences click Proxy tab.

Preferences

General  Email Subscription  Region Format ore

Do not allow Proxies

MyProxy lamProxy  Proxy Login History

Users who can act as my Proxy

Name Email Proxy Status

Click to Add a Proxy

Preferences

General  Email Subscription  Region Format  Proxy  More

Do not allow Proxies

MyProxy  lamProxy  Proxy Login History

Users who can act as my Proxy

Name Email Proxy Status
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Step

Action

5

Click to Add a user

Proxy User x

Grom Proxy Accsss T0

Start Date Time

[ =

Select a user

Name Region “ First Name Last Name Assi

() User Role - (HQ Subject Matter Expert HQ - Headquarters User Role - (HQ Subject Matter Exp. . Regi

(@ User Role - (HQ Subject Matter Expert2) HQ - Headguarters User Role - (HQ Subject Matier Exp... Regi

@ User Role - (HQ Subject Matter Expert3) HQ - Headquarters User Role - (HQ Subject Matter Exp. . Regi

(@) user Role - (nspecton) HQ - Headquarters User Rale - (Inspector) Regi

@ User Role - (Lead Inspector) HQ - Headquarters User Role - (Lead Inspector) Regi

(@) User Role - (Ofice Engineering Stam HQ - Headquarters User Role - (Office Engineering Staff)  Regi

(@) User Role - (Prime Contractor) HQ - Headquarters User Rale - (Prime Contractor) Regi

User Role - (Project Administrator) HQ - Headquarters User Role - (Project Administrator) Regi

|£ User Role - (Project Engineer) HQ - Headquarters User Role - (Project Engineer) Reg]

() User Role - (Project Manager) HQ - Headquarters User Rale - (Project Manager) Regi

7. Click Select
@ User Role - (RFI Coordinator) HQ - Headquarters User Role - (RF1 Goordinator) Regi|
(@) User Role - (Region Construcion) HQ - Headquarters User Role - (Region Construction) Pegwl

(@) User Role - (Region Subject Matier Experi)  HQ - Headauarters User Role - (Region Subject Matter . Regi
(@) User Role - (Region Subject Matter Expert2)  HQ - Headquarters User Role - (Region Subject Matter . Regi
(@) User Role - (Region Subject Matter Expert3)  HQ- Headquarters User Role - (Region Subject Matter ... Regi
MM 1 icar Rala - (Suhmittal Crnrrinatan H ieadouarters User Role - (Submittal Coordinator) Reai

Total: 137

=1 =R

Click to select a Start Date

Proxy User Setiings

Grant Proxy Access To

User Role - (Project Enginesr) o=
Start Date/T)
End Date/Time

Status

Click Done once the date has been selected.

Grant Proxy Access To

Usie Role - (Prapet Engrest o=

Stast DatnTime
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Step Action

10. Click to select a End Date

coess To ™
dject Engineen o=

Start Date/Time

[E]

03/2312020 05:00 PM (UTC-8

End DateTime

Status

[ ]

11. Click Done once the date has been selected.

12. Click OK

Proxy User Seltings

Grant Procy Access To *
User Role - (Project Enginser o=
Start Dats Time
0323/2020 05,00 FM (UTC-8) ®
End DateTime
032312020 05.00 PM (UTC-8) [
Status

nacive (@) Acie

13.

14,
End of Procedure.
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